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Issue date:
02/23/2015

Effective date:
Upon Receipt

Purpose:
To inform staff of changes regarding the documents required to be imaged in CERMS.

Background:

When the County of San Diego began utilizing DoReS, users received instructions that not all
documents/verifications were required to be imaged. It was believed that entries in CalWIN and
worker case comments could be used to verify documents that were received and appropriately
reviewed.

Recently we have become aware that this does not include income verifications.

Policy Change:
To address this issue, effective immediately, staff must image all income documents into CERMS.

In preparation for upcoming changes to the regulations in regards to the verification requirements for
Drug Felons, the information has been removed from this section. (Refer to SN 15-01)

Summary of Changes:

63-117 Added reference to Processing Guide #117-01
Removed verification requirements for conditions of Eligibility for Drug Felons and
Government —Recognized Drug Treatment Programs

Impacts:
Automation: No Impact

Forms and Document Capture: No Impact
Programs Affected: No Impact

Quality Control: Quality Control will cite the appropriate error when the regulations cited in this
program material have not been followed

References:

7 CFR 273

MPP 300.5

All County Letter 13-102
All County Letter 14-54
All County Letter 14-66
All County Letter 14-100



http://hhsa-pg.sdcounty.ca.gov/FoodStamps/SpecialNotices/SN_15-01_CF_15-01_CW_Changes_in_Eligibility_for_People_with_Felony_Drug_Conviction.htm
http://hhsa-pg.sdcounty.ca.gov/FoodStamps/63-100/63-117%20Verification%20and%20Documentation/63-117_Verification_and_Documentation.htm
http://www.ecfr.gov/cgi-bin/text-idx?SID=0c99b29ce1431250fb189df59ea40da0&tpl=/ecfrbrowse/Title07/7CIIsubchapC.tpl
http://www.dss.cahwnet.gov/ord/entres/getinfo/pdf/fsman03.pdf
http://www.dss.cahwnet.gov/lettersnotices/EntRes/getinfo/acl/2013/13-102.pdf
http://www.dss.cahwnet.gov/lettersnotices/EntRes/getinfo/acl/2014/14-54.pdf
http://www.dss.cahwnet.gov/lettersnotices/EntRes/getinfo/acl/2014/14-66.pdf
http://www.dss.cahwnet.gov/lettersnotices/EntRes/getinfo/acl/2014/14-100.pdf
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Sunset Date:
This policy will be reviewed for continuance by 02/28/2018.

Approval for Release:
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RICK WANNE, Director
Eligibility Operations




