
County Medi-Cal Services Program Guide (CMSPG) Letter #30 

February 21, 2014 

 
Subject COUNTY MEDICAL SERVICES (CMS) GRANT OF LIEN  

 
Effective Date Upon receipt. 

 
Reference  County Policy 

 California Government Code §§ 8207, 27280.5, 27361.6, 27361.7 
 California Civil Code § 1189 

 
Purpose To inform staff of the following: 

 Updated instructions for the completion of the CMS Grant of Lien 
(CMS-122) form. 

 Move of the instructions for the completion of the CMS-122 from the 
CMSPG.  

 Revision of the CMS-122. 

 
Background  All CMS and CMS Hardship applicants are required to complete and 

sign the CMS-122 as a condition of eligibilty.  Refer to CMSPG 06.06.  
 
All Grant of Lien documents presented for recording to the San Diego 
County Recorder’s Office must be correctly completed and fully legible 
to reproduce a readable photographic record.      

 
Highlighted 
Change 

Updated instructions for the completion of the CMS-122 form have 
been moved to the CMS Grant of Lien Eligibility Desk Guide (EDG).   
 
Important Reminder:  Staff must use the revised version of the CMS-
122 available in AuthMed and destroy all prior hard copy versions. 

 
Required 
Action 

The worker must: 
 Print the CMS-122 from AuthMed when processing CMS 

applications; and 

Continued on next page 

 

http://hhsa-pg.sdcounty.ca.gov/CMS/Article_6.06_Liens.htm
http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf


County Medi-Cal Services Program Guide (CMSPG) Letter 
#30, Continued 

 
Required 
Action 
(continued) 

 Ensure that the CMS-122 is fully legible and correctly completed 
according to the CMS Grant of Lien EDG prior to sending the CMS-
122 to Central Files.  Click here to access the EDG. 

 
A CMS-122 not meeting the completion guidelines will be returned to 
the worker to take the necessary corrective action to obtain a new 
CMS-122 from the beneficiary as outlined in 06.06.03E. 

 
CMS IT 
System 
Impact 
(AuthMed) 

The revised CMS-122 has been uploaded into AuthMed for immediate 
printing.   

 
Forms Impact The revised CMS-122 (Attachment A/B) has been uploaded into 

AuthMed and is available for immediate printing. 

 
Document 
Capture 
Impact 

The completed CMS-122 must be document captured only into the 
individual’s CMS electronic case file in AuthMed. 

 
ACCESS 
Impact 

No impact. 

 
Quality 
Control (QC) 
Impact 

Effective with the March 2014 review month, QC will cite the 
appropriate error on any case that does not comply with the 
requirements outlined in this letter. 

 
Summary of 
Changes 

The table below shows the changes to the CMSPG. 
 

CMSPG Section Updates 
Article 06, Section 06.03  Updated the Table of Contents 

 Added the EDG in a Table of Contents 
   

Continued on next page 

http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf


County Medi-Cal Services Program Guide (CMSPG) Letter 
#30, Continued 

 
Summary of 
Changes 
(continued) 

 
CMSPG Section Updates 

  Updated procedure for the Grant of 
Lien instructions 

 Updated Appendix 6A  
 
Changes to the CMSPG are noted with highlighted text. 

 
Approval for 
Release 

 

 
JP 

 

 

 

 

 

 

 

 

 

 

 



Article 6 Section 06 CMS Lien  

 
Table of 
Contents 

 

TITLE PG CITE 

Grant of Lien 06.06.01 

Policy 06.06.01A 

Requirement 06.06.01B 

Repayment Lien Information 06.06.02 

Lien Information Forms (CMS-123/CMS-123A) 06.06.02A 

Grant of Lien Forms 06.06.03 

Forms (CMS-122/CMS-123/CMS-123A) 06.06.03A 

Sworn Statement (CMS-24) 06.06.03B 

Acceptance of a Sworn Statement (CMS-24 06.06.03C 

Applicant Unable to Complete Lien 06.06.03D 

Returned Grant of Lien Form 06.06.03E 

Determining Competency 06.06.04 

Defining Competency 06.06.04A 

When a Person is in Long Term Care (LTC) 06.06.04B 

Grant of Lien (CMS-122) Completion 
Instructions 

Appendix A 

(CMS) Lien Information (CMS-123) Appendix B 

Assessor’s Property Screens Appendix C 

Ordering a Copy of Tax Return  Appendix D 

 
CMSPG  LTR 30 (02/14)

 
Processing 
Guidelines 

RESOURCE TITLE 

Eligibility Desk Guide CMS and GR Programs Grant of Lien 

 
CMSPG  LTR 30 (02/14)

 

06.06.01 CMS Lien  

 
06.06.01B 
Requirement 

The Grant of Lien form (CMS-122) Requirement 

The CMS-122 must be signed and witnessed at initial 

http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf


application by either a Deputy County Clerk or Notary Public. 
 
Upon processing of CMS applications, the worker must take the 
following actions to determine if a new CMS-122 is required or 
not required: 
 

Step Action 
1 Review all of the applicant’s/beneficiary’s prior CMS 

IT case records to determine: 
 
If the CMS-
122 was… 

And if there 
is… 

Then… 

appropriatel
y signed 
and properly 
witnessed, 

NO change in 
the applicant’s/ 
beneficiary’s 
marital status, 

a new CMS-122 is 
NOT required to 
be signed and 
witnessed at 
recertification or 
reapplication. 

a change in the 
applicant’s/ 
beneficiary’s  
marital status, 

Proceed to Step 
2. 

NOT 
appropriatel
y signed 
and properly 
witnessed, 

N/A a new CMS-122 
IS required to be 
signed and 
witnessed at 
recertification or 
reapplication. 

   
2 Obtain a new and signed CMS-122: 

 
If the 
applicant/beneficiary 
has… 

Then… 

married, remarried, or 
reconciled with their absent 
spouse, 

both the applicant/ 
beneficiary and their 
spouse must sign a 
new CMS-122. 

obtained a divorced, legal 
separation or has a nullity 
of marriage 

only the applicant/ 
beneficiary signs a 
new CMS-122. 

   
 
Note:  A Certificate of Acknowledgement is acceptable in lieu of 
a Notary Public signature on the CMS-122, if the: 
 Certificate is signed, dated and stamped by a Notary Public; 

and 
 Contains the CMS Grant of Lien form title. 



 
Exception to the lien requirement: 
If an applicant/beneficiary is confined to the hospital for active 
tuberculosis (TB), they are not required to sign the CMS-122.  If 
the applicant/beneficiary is in the hospital for other reasons, the 
fact that they have TB does not exempt them from signing the 
CMS-122. 
 
Note:  Prior to the issuance of CMS benefits, the worker must 
look for any Member Alerts that may have been recorded in 
AuthMed and take the appropriate action to clear the alert.  
 
CMS Lien Information/CMS Lien Information 
Acknowledgement (CMS-123/CMS-123A) Requirement 
These forms are not required to be completed at recertification 
or reapplication, as long as the forms obtained at initial 
application were: 
 signed; 
 are in the case record; and 
 the applicant’s/beneficiary’s marital situation has not changed.
 
CMSPG  LTR 30 (02/14)

 

06.06.03 Grant of Lien Forms 

 
06.06.03A 
Grant of Lien 
Forms  

CMS-122/CMS-123/CMS-123A lien forms: 
 

Step Action 
1 Each CMS applicant must legibly complete and sign the 

CMS-122, CMS-123, and CMS-123A (if applicable) or the 
application will be denied.  If an applicant/beneficiary is 
married, both the applicant/beneficiary and his/her spouse 
are required to sign the CMS-122 in front of either a 
Deputy County Clerk or Notary Public so that the form can 
be properly witnessed. 
 
a) Legal documentation is required if the applicant/ 

beneficiary states s/he is divorced, legally separated, 
has a nullity of marriage, or their spouse is deceased. 

b) In circumstances where the applicant/beneficiary states 
documentation cannot be obtained, or represents that 
s/he is no longer residing with his/her spouse and are 
unable to obtain the spouse’s signature, refer to Section 
B below. 



c) If the applicant claims s/he is a victim of domestic 
violence and provides a restraining order against his/her 
spouse (expired restraining orders are acceptable), the 
spouse’s signature is not required.  If the applicant/ 
beneficiary never obtained a restraining order, but 
provides a police report (regardless of how old the 
police report is) regarding the domestic violence, the 
spouse’s signature is not required. 

 
Exception to the lien requirement: 
If an applicant/beneficiary is confined to the hospital for 
active tuberculosis (TB), they are not required to sign the 
CMS-122.  If the applicant/beneficiary is in the hospital for 
other reasons, the fact that they have TB does not exempt 
them from signing the CMS-122. 

2 Instruct the applicant to legibly complete the CMS-122 and 
the CMS-123 forms without signing them. 

3 All lien forms are available in Spanish to give to Spanish 
speaking applicants for information; however, all lien forms 
must be signed in English. 

The CMS-122 and CMS-123 Spanish forms will be given to 
Spanish speaking applicants along with the CMS-123A for 
the individual to acknowledge receipt of Lien forms in 
Spanish.  The CMS-122 and CMS-123 Spanish forms do 
not need to be signed. 

The signed CMS-123A is verification that the Spanish 
speaking applicant/beneficiary acknowledges receiving the 
CMS-122 and CMS-123 forms in Spanish, and they have 
reviewed and understand the forms before signing them in 
English. 

4 Inform the applicant that the CMS-122 must be signed in 
front of a Deputy County Clerk or a Notary Public at their 
own expense.  This is to acknowledge that the correct 
person has signed the forms.  Only the English CMS-122 
needs to have the signature(s) witnessed.  The Deputy 
County Clerk or Notary Public will verify the identity of the 
signer before witnessing their signature. 

5 If the applicant chooses to have the Deputy County Clerk 
witness the signature, the Deputy County Clerk will sign 
the CMS-122 in the appropriate section, and line through 
the words “Notary Public”. 

6 Prior to the issuance of CMS benefits, the worker: 
 Reviews the CMS-122 to ensure the form is legible and 

completed correctly according to the CMS Grant of Lien 
EDG; 

 Scans the forms (CMS 122, CMS 123/CMS 123A) in 

http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf


AuthMed; and 
 Gives the applicant/beneficiary a copy of the forms. 
 
Note:  It is not necessary to send the CMS-122 for denied 
cases to Central Files. 

7 The original completed signed CMS-122 is sent to central 
files (MS O557-A) where it will be held until the CMS case 
closes and total cumulative claims are identified to be 
$5,000 or more. 

8 The CMS-122 must be completed as part of each 
application or reapplication, whether or not there is an 
active lien.  Staff may waive the lien requirement for 
recertification after they verify the CMS-122 obtained 
during the application/reapplication process was correctly 
completed, signed, and witnessed by either a Deputy 
County Clerk or a Notary Public, and that the lien meets 
the completion requirements according to the CMS Grant 
of Lien EDG.   
 
If the lien form on file was not correctly completed, signed, 
and witnessed by either a Deputy County Clerk or a 
Notary Public, and/or does not meet the requirements 
outlined in the CMS Grant of Lien EDG, the worker shall 
obtain a new lien form. 
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06.06.03E 
Returned 
Lien Form 

A CMS Lien (CMS-122) form not meeting the completion guidelines 
as outlined in the CMS Grant of Lien EDG, will be returned to the 
worker to take the necessary corrective action to obtain a new CMS-
122 from the beneficiary. 
 
CMSPG LTR 30 (02/14)

 
 

Appendix A Grant of Lien Completion Instructions 

 
This appendix was made obsolete with CMSPG Letter #30.  Click here to access the 
CMS Grant of Lien Completion Instructions Eligibility Desk Guide (EDG). 
 
CMSPG LTR 30 (02/14) 

 
 

http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf
http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf
http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf
http://hhsa-pg.sdcounty.ca.gov/ARG/1/Eligibility_Desk_Guide_Overview/CMS__GR_Grant_of_Lien_Form.pdf


 



 



 



 


